RATIONALE:

A school needs sound administrative practices to ensure all legal administrative requirements
are met.

PURPOSE:
To comply with all general legislation requirements.
GUIDELINES

1. Ensure that there are procedural and administrative guidelines to cover general
legislative requirements and compliance with these.

2. The Principal shall ensure any new legislation requirements are addressed and that
where necessary new guidelines are developed and implemented.

In order to fulfil the policy, the board and management have developed, and will
regularly review, the following Procedural and Administrative Guidelines associated
with “Legislation”:

o Copyright and Licences

e Documentation

¢ Enrolment

Police Vet for Employees

Privacy

Protected Disclosure

Smoke-Free Environment

Stand Down and Suspensions

¢ Student Placement and Enrichment Class Procedures
« Surrender and Retention of Property, and Searches
o Te Tiriti O Waitangi
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